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Complete this justification letter and provide it to your supervisor or approving official. You can customize this letter to provide additional information about your company. 
Remove this section before submitting.



Dear [SUPERVISOR/APPROVING OFFICIAL's NAME],

I am interested in attending RAPS Convergence 2023, hosted by the Regulatory Affairs Professionals Society (RAPS), in Montreal, Canada, from 3-5 October. Attending the conference would benefit me personally and professionally and help our organization adhere to the latest regulatory guidelines affecting the healthcare industry.

RAPS Convergence is the largest and most recognized annual gathering of global regulatory affairs professionals. Convergence brings together representatives of industry, regulatory bodies, research, academia, and clinical organizations directly involved in managing the regulatory process and aligning science, regulation, and business strategy.

The conference offers expert-led educational sessions, access to solution providers, and networking opportunities. By attending, I will obtain valuable regulatory affairs information that will allow me to offer innovative approaches to regulatory compliance and solutions to our organization's challenges. I would also connect myself and our organization with a diverse, global regulatory community.

To learn more, please visit https://www.raps.org/convergence. 


USE THE FOLLOWING FOR INDIVIDUAL REGISTRATION

Attendance costs $_________; however, that can be reduced to $__________ if I register before 30 June 2023 | 11 September 2023.
 
Cost breakdown:

· Registration: $_____________
· Preconference workshop(s): $____________       _____1 Day ______ 2 Day (check one)
· Airfare: $ __________
· Hotel: $ ___________
· Meals: $ ___________

Total cost to attend: $ ____________


 COMPLETE THE FOLLOWING FOR REGISTRATION AND TO JOIN RAPS 


Become a RAPS member: I can become a RAPS member and attend Convergence for one price, plus gain access exclusive member benefits such as publications, featured articles, educational webinars, workshops, and more, year-round! 

Registration + one-year (individual) membership
Rate: $__________ (by 30 June 2023) | $___________ (by 11 September 2023) | $____________ (after 11 September 2023)

Registration + two-year (individual) membership
Rate: $________ (by 30 June 2023) | $___________ by (11 September 2023) | $____________ (after 11 September 2023)

Registration + three-year (individual) membership
Rate: $________ (by 30 June 2023) | $___________ by (11 September 2023) | $____________ (after 11 September 2023)

Cost breakdown:

· Registration + RAPS Membership Rate: $_____________
· Preconference workshop(s): $____________       _____1 Day ______ 2 Day (check one)
· Airfare: $ __________
· Hotel: $ ___________
· Meals: $ ___________

Total cost to attend RAPS Convergence 2023 + (one- or two-) year membership: $ ____________



Attending RAPS Convergence 2023 will help my professional development and ensure that [INSERT ORGANIZATION'S NAME] will be current on the latest regulatory healthcare guidelines. This is the premiere opportunity to learn from the best in the profession, interact with the community, and bring vital regulatory knowledge back home. 

Thank you for considering my request.


Sincerely,
[INSERT YOUR NAME, TITLE]
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